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Stationsstraat 3, 3080 Vossem-Tervuren, Belgium 
T: +32 (0)2 767 3098    E: info@stpaulsbps.com 

 

www.stpaulsbps.com  



Staff 

Headteacher:     Brett Neilson 
Bursar and General Manager:  Roger Morgan 
Administrator:    Angela Phanopoulos  
Receptionist & Nurse:    Janet King 
Site Manager & Bus Driver:  Martin Maasz 
 
School Chaplain:    Chris Edwards 
 
First Steps & Lunch Supervisors: Ruth Servranckx 
     Husmita Dave 
 
Nursery:     Angela Rocca 
     Cheryl Wells 
     Teresa Gardner 
Reception:     Gill Wallace 
     Maureen Cook 
Year 1:    Valerie Smith 
Year 2:     Fran Pears 
Year 3:    Caroline Gill 
French:     Catherine Roberts 
Music:      Catrin Wyn Davies 
EAL:      Gillian Darley 
PE:     Ruth Aspin 
Lunchtime Supervisor:  Emma Dunn 
 
 
 
 
Contact Details 

Telephone no: +32 (0)2 767 3098 
Email:    info@stpaulsbps.com 
Website:    www.stpaulsbps.com 
 
 
 
 
 

 
 
Parking 

The school vicinity is particularly busy in the morning and we would ask 
that you assist us and our neighbours by not parking on the road –
either side between the two buildings. There is ample parking in either 
Dorpstraat or Kolvenrodestaat. The car park can become very 
congested particularly on Wednesday lunchtimes when the Flemish 
school finishes early. 
 
 
School Wear 

Every new student is issued with a pack of 3 polo shirts and 2 
sweatshirts at the start of the year.  Wearing the school polo shirt and 
sweatshirt is not compulsory, but we would like the children to have 
these for school journeys, concerts and other public engagements.  We 
encourage children to wear comfortable clothes and suggest easy-fit 
items for the Nursery children, which allow them total independence.  
Please ensure that each item of clothing is well labelled with the child’s 
name. 
 
 
After School Activities 

A range of activities take place in school. Some of these are led by 
class teachers and others are led by friends of the school. Information 
is distributed at the start of each term through the pupil folders. 
 
 
 
 
 
 
 
 
 
 
 



 
Parents Association 

The school has an active Parents Association, which all parents are 
invited to join.  The committee arranges a variety of social and 
fundraising activities during the school year. They also fundraise to 
provide the children with additional facilities which fall outside the 
Curriculum requirements but enhance the overall learning experience 
throughout the school. 
 
Parent Representatives 

Each class has at least one parent representative.  Their key role is to 
welcome new families to the school, support the class and to assist in 
the two way flow of communication which is so important. The reps also 
organise social events within the class and whole school, coffee 
mornings, shopping trips, museums, galleries, Christmas 
Markets…..even the occasional “Dad’s night out”… 
 
Communication and School Folder 

The folder is our main means of ensuring a good flow of communication 
between school and home.  Please check your child’s folder each night 
for notes and ensure the folder is brought back the next day. 
 
“Open Door” policy 

We feel it is important that parents can speak to the teachers at any 
time about concerns they have, however small.  It is also important that 
children see this and understand the benefits of this “partnership”.  
Drop off and pick up are great opportunities to share news or pass on 
words of praise or encouragement as a child starts or finishes their day.  
Please do not wait for parent interviews to raise any issues or questions 
you may have. 
 
Running late - traffic 

Please do give a call to the office if you are going to be late. It is so 
much more reassuring for your child if we can tell them that you are on 
your way. 

 
School Hours 

First Steps 8.30 – 12.30 pm (on Monday to Friday) 
Nursery   8.50 – 12.00 pm and 1.00 – 3.30 
  8.50 – 12.00 pm on Wednesdays 
Reception  8.50 – 12.30 pm and 1.30 – 3.30 pm 
  8.50 – 12.15 pm on Wednesdays 
Year 1 - 4 8.50 – 12.30 and 1.30 – 3.30 pm everyday 
Registration  9.00 am 
Lunch  12.30 – 1.30 pm 
 
The Start of the day 

This is a very important time for all the children and we try to keep it as 
smooth and calm as possible. The gates to the playgrounds are 
opened at 8.40 am.  Please feel welcome to come early - particularly if 
your child is one of the many who benefit from a run around and early 
morning play. However please be aware that there are no members  
of staff on duty at this time and children should n ot be left 
unsupervised in the playground.  The school day officially starts at 
8.50 am with the register taken at 9.00 am.  It is very important for your 
child to be at school for the start of lessons and we would ask for your 
support in ensuring a timely start each morning. 
 
Playtimes 

The opportunity to engage in physical activity is very important and we 
go outside whenever possible.  Various activities and toys are available 
and we seek to promote a positive play environment where children 
share, take turns and widen their circle of friends beyond their own 
class.  Please remember to send the children in to school with 
appropriate clothes for the changeable weather and with named wellies 
for wet weather. 
 
 

 

 



Snack 

We encourage the children to bring in a healthy snack of fruit or 
vegetables and a plain biscuit, which they eat before morning play. 
Children are taught through the curriculum how important different 
foods are to our bodies and encouraged to understand the value of 
making that healthy choice.  First Steps and Nursery children are 
provided with a healthy snack of fruit, cheese, a plain biscuit and a 
drink. 
 
Water bottles 

Children have water bottles which they access and are encouraged to 
drink from throughout the day. This is not only important for health 
reasons but recent studies have shown that regular consumption of 
water stimulates brain activity and assists learning. It would assist us 
greatly if your child has a water bottle with a pop up lid which they can 
manipulate easily. 
 
Lunch 

All children should bring a packed lunch in bags and containers they 
can manage themselves.  A member of staff is on duty for the first half 
hour and is assisted by lunchtime supervisors. Children are encouraged 
to take a sensible approach to their eating, although we know it is much 
more appealing to eat the sweet things first!  Items of food either 
uneaten or partially eaten will be returned in the lunch box. This is 
simply to allow parents to monitor what and how much their child is 
eating. 
 
Nut free zone 

Having sought professional advice on children with allergies and 
potential severe reactions we have imposed a total ban on nuts and all 
nut products in school.  
 
 

 

Play Equipment 

During the day children are closely supervised when on the equipment 
and are taught how to use it safely and with awareness and 
consideration of others.  We would ask that you do not allow your child 
to play on the equipment before and after school.  School is not 
responsible for children using play equipment outsi de school 
hours. 
 
Health 

If your child is unwell please telephone school on 02 767 3098 so that 
we can let class teachers know. If your child is to be absent for a longer 
period of time, please keep us informed. Sometimes a few notes home 
from classmates can make a sick child feel special and make the return 
to school a little easier. 
 
If your child uses the bus service, please let the school know when 
he/she should be picked up again. 
 
If a child feels unwell during the school day, the school nurse will 
examine them. Parents will be contacted immediately if a child needs to 
be taken home.  
 
Children suffering from an infectious illness must not return to school 
before they are completely recovered. We would ask that in cases of 
vomiting and/or diarrhoea children remain at home for at least 24 hrs 
after they have stopped being unwell. 
 
Accidents in school 

Inevitably a busy and exciting playground leads to the expected minor 
injuries. Children will be treated by the school nurse and any more 
serious incident entered into the accident record book. Children will 
bring a note home to say they have been seen by the nurse or in some 
cases the parents will be called directly. 


